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Directions for WCPSS Elementary Progress Reports 

1. Click on the “Reports” tab 

 

2. Click on “Standards Report” 

3. Adjust the following settings: 

 

Click “Final Grades” 

Select “Total Student Schedule” 

Uncheck “Overall Section Grade” 

Select the current grading period 
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4. Click on “Layout” and adjust the following: 

 

5. Run Report 

6.  Choose “Open Report”  

for printing  

OR “Save Report”  

to a local file. 

7. Click “OK” 

 

 

Type in your school name 

Choose “portrait “  

Adjust the scale (optional) 

Type in the  

Wake County 

Performance 

Information 

Type in school 

specific info here 

Click 

“include” 


